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Accessing G Suite Applications

1. You can install Gmail add-on from a browser only by logging into your Google account. If
you don’t have one yet, please create from www.google.com.
2. In order to install the add-on, please log into your Gmail account.

Google

Signin

Continue to Gmail

Email or phone

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

Create account m

English (United Kingdom) - Help Privacy Terms

3. You need to go to the G Suite Marketplace and then search for “Red Oxygen Gmail
SMS”.

How to A ite Marketpl
4. There are several different ways you can access the G Suite Marketplace page:

a. From the Gmail homepage.
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Go to the side panel of your Gmail and click
on the “+” sign (Get Add-ons button).
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If you don’t see a side panel on your Gmail
screen, please click on the small arrow at
the bottom right corner

b. From Gmail settings.

Go to Gmail settings by clicking “&” (settings icon) on top-right and go to See
all settings > Add-ons and click on “Get add-ons” or “Manage”.
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Q.  Search mail It @ €§3 i red@xygeﬂ@

Settings B
General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons

Chat and Meet Advanced Offline Themes

Installed add-ons: There are no add-ons installed. 1

Manage
2

You can install developer add-ons from Apps Script. Developer add-ons are simply add-ons which haven't
been published. If you're a developer, installing your developer add-on allows you to test it prior to
publishing. Some add-ons are specific to a particular organization or user and thus aren't intended for wider
publication; you can install these add-ons as developer add-ons.

Installed developer add- There are no add-ons installed.

________________________________________________________________________________ -
&« & @ gsuite.google.com/marketplace/search/Red%200xygen?hl=en&pann=gaw
= 0 G Suite Marketplace Q. Red Oxygen X
(2] Home

Search results for Red Oxygen

+ [i] TopCharts
Most Popular

Top Rated
~ £ Categories red@xygen

Acceunting & Finance
Red Oxygen SMS for ...

4.8 (s)
2 1,384

Administration & Managem..
ERP & Logistics
HR & Legal

Marketing & Analytics

You can simply type “Red Oxygen”in the marketplace search bar to search for the add-on.
How to Install

5. In order to install the add-on, search for “Red Oxygen Gmail SMS” on G Suite
Marketplace and simply click the “INSTALL” button.
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Red Oxygen SMS fo... Lk AR G L3500
Red Oxygen Apps Admin

& G Suite Add-on E% Gmail Add-on

Compose SMS like emails

6. If you are an account administrator of your corporate G Suite account, you should get
two options while installing the add-on: “DOMAIN INSTALL” and “INDIVIDUAL INSTALL”.
You can install the add-on as per your requirement.

- @ G Suite Marketplace Q search Gmail Add-ons X 8060 B X
Red Oxygen SMS fo...
Red Oxygen Apps Admin

4 G Suite Add-on E} Gmail Add-on

TeT— gt

I
I
I
I
I
I
I
I
I
I
|
I
I
I
I
I
I
I
. Individual Install
I

I

7. You may click on the “INSTALL” button and then click “CONTINUE” to install the add-on.
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Get ready to install

Red Oxygen SMS for Gmail needs your
permission in order to start installing.

By clicking Continue, you acknowledge that your
infermation will be used in accordance with the terms of
service and privacy policy of this application.

CANCEL CONTINUE

8. Google will ask you to choose a Gmail account to continue to Red Oxygen Gmail SMS.
Please select the appropriate account if you are logged in to multiple Gmail accounts. Please
choose the account which has an existing Red Oxygen account, if you have one.

Choose an account from
redoxygen.com

to continue to Red Oxygen SMS for Gmail

(® Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with Red Oxygen
SMS for Gmail. Before using this app, you can review Red
Oxygen SMS for Gmail's privacy policy and

‘ Ramesh Kumar
: XXMSCK XXX @redoxygen.com
' terms of service.
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9. Now, Google will ask you for the required permissions to install the Red Oxygen Gmail
SMS add-on. Click on the “Allow” button at the bottom to continue.

Red Oxygen SMS for Gmail wants
to access your Google Account

‘ ramesh.kumar@redoxygen.com
This will allow Red Oxygen SMS for Gmail to:

B 3ee and download your contacts @

M View your email message metadata when the @
add-onis running

M Runas aGmail add-on
@  Send email on your behalf

h Connect to an external service

Make sure you trust Red Oxygen SMS for Gmail

‘You may be sharing sensitive info with this site or app. You
can always see or remave access in your Google Account.

Learn how Google helps you share data safely

See Red Oxygen SMS for Gmail's Privacy Pelicy and
Terms of Service

-

10. This will install the add-on to your Gmail account. Once installation is complete and you
see the confirmation screen, click on “DONE” and close the G Suite Marketplace screen to
continue login and start using the Red Oxygen Gmail SMS add-on.

Red Oxygen SMS for Gmail has X
been installed!

Where to find Red Oxygen SMS for Gmail

Reload Gmail and open 2 message to find applicable add-ons.
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in with Gmail SM

1. The installed add-on should appear in the Gmail add-ons ribbon, which is on the right
side of Gmail on your desktop browser.

e L ARRETERRR ¥
1-500f 1,259 < A « | 131}
EtIO!'IS @

:ssistani - Your Assistant can keep your shopping

Ilovemher 10th - Ramesh Kumar, here's your weekl...

';Son:'a Brack <noreplymonkeydigital@gmai.com> ...

|

your activity from last month. Local Guides Rame... Nov 10
| Red Oxygen Gmail SMS
'&'s your new Timeline update You're receiving thi.. NGV 5

12. The same add-on should appear at the bottom of emails in your Gmail Android and iOS
mobile app.

6:18PM () 5 @ il @l

<« 8 O =

Google

New device signed in to

s (@redoxygen.com

Your Google Account was just signed in to
from a new Windows device. You're getting
this email to make sure it was you.

Check activity

U received this email to let you

ianges o your Google Account and
© 2020 Google LLC, 1600 Amphitheatre Parkway, Mountain

View, CA 94043, USA

4 Reply “ R

Available add-ons:

L] @ 4
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13. You need to select an email for Red Oxygen Gmail SMS to recommend content for you.
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: i
. :
! 1
i 1-1000f 1,334 ¢ | qu.m VVelcome !
, L @redoxygen.com '
! 1
! 1
|
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! 1
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:‘" e At Junj SMS interface? Refresh your browser. '
'g on Instagram - melissacoxm... Jun} i
!
! |
& in your feed - Follow Irshad, .. Jun} :
|
j on Instagram - Texan Auto R... Jun | E
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14. If you already have an email opened but still see the same screen, please go to options
and click “Refresh”.

______________________________

N Red Oxygen SMS for ...
| 1-1000f 1,334 ¢ | = Settings :
| © Updates B !
| Opena  Refresh :
+ Confirm or reject a s... 5:59 A '
I --0r-- .
i Confirm or reject a s... Jul ! '
! Manage add-on :
:h, Not sure what to pu... Jult o repl Box. :
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SMS interface? Refresh your browser.

15. The first time you open the app, you will be asked to create a free trial account or log into
your existing Red Oxygen account.
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3 o] o H Welcome

ramesh.kumar@redoxygen.com

»

= 2 Red Oxygen SMS for Gmail

It allows you to Send & Receive Texts From
Gmail. It combines the Ease of Email with
- : @ the Efficiency of SMS Messaging

" Includes 25 SMS credits
" 15-day, no-obligation trial

+  Trial is completely free

m

" Mo credit card info collected

" Live customer support

SIGN UP FOR FREE

Already have an account?

a. If you don’t have an account, you may sign up for a free, 15-day trial account.
Simply click on the “SIGN UP FOR FREE” button and proceed with the free trial account
creation. Contact us at support@redoxygen.com if you encounter any issues.

b. If you already have a Red Oxygen account, you just need to click on the “LOGIN”
button. Red Oxygen’s server will auto-detect your account and automatically log you in.

How R xygen Gmail SM

16. Once logged in, you should receive a welcome email from Red Oxygen. You are ready
to use the Red Oxygen Gmail SMS add-on. Open any email to begin sending messages.

Q  Search mail Tt @ @ O ¢ RedOxygenSM... : X

< o 06 = o € C » 1018 > m-~ '
() Compose an SMS »
support@redoxygen.com 11:25 AM (2 minutes ago) ¥y 4w :
4 =
tome ~ &)
Welcome to Red Oxygen

Congratulations, you have successfully completed the creation of the account for rXX¥EXXKXX308@gmail.com and mobile
number . Your new Account number is CIZXX286. +

‘Your new Red Oxygen software enables you to use SMS messaging in convenient, practical and exciting ways....

« Use the full capabilities of your address book to send SMS messages to specific individuals or entire lists, all as
easily as sending an email.

« Have your calendar reminders automatically sent to your mobile phone.

« Send broadcast SMS messages to large lists.

- Receive replies straight into your email inbox from message recipients.

In addition, advanced features such as long messaging, scheduled SMS, CC-to-email and recurring reminders enable you

| to further incorporate SMS messaging into your business processes and email environment. With Red Oxygen you can

red@xxga .
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Gmail SMS

17. A “Compose SMS” option will be available as a default SMS-writing option. Click on this
to start composing.

______________________________________

i:_..—t @ 3 i & Red Oxygen SM...

Mof18 ¢ > pgm-

E ) (=) Compose an SMS »
imtes ago) Yr &

! @

©

Adding Recipien
You can add recipients to GmailSMS in three ways:
a. Using saved contacts in Google contacts.

b. Creating Labels/Groups in Google contacts.
c. Manually entering unsaved numbers.

Tt @ & redgx Yoen v Red Oxygen SM...
750f7,086 < > E To
6 E Enter contact name or numbe

&

_ QV CDD i /
@ R
e nter group label name 7
QDD GROUP
a|

1

1

1 c
! ﬂ |
:kun1ar(a)redblink.net and mobile number . Your new Account number is Cl155238. ‘

| CDD NUMBERS

(S

Ygel

—

1
rcal and exciting ways..
1

[ -
¢ individuals or entire lists, all as easily as sending an email.
1
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a. Using Saved contacts in Google contacts.

Start typing the name or number of the recipient in the “To” field and Gmail SMS should
automatically fetch their contact details from Google Contacts. (Make sure you have contacts saved
in the same Google account to allow the add-on to retrieve them. To know more about Google contacts

click here.)

I Tt !
! 75 of 7,086 < > E: 0 !

Enter contact name or number

52 2 Joh| .

John Joslin : +1 7XXX328X002 !

John Noone : +1 ZXKXEXBXE

ERtErgrotp 1abel name E

ADD GROUP :

!

: % ) :

| ADD NUMBERS

b. Creating Labels/Groups in Google contacts

Similarly you can search for Labels/Groups you have created in Google Contacts. Start
typing the Label/Group name in the second field and Gmail SMS should automatically fetch the
Label/Group details from Google Contacts. (Make sure you have Labels saved in the same Google
account to allow the add-on to retrieve them. To know more about Google Labels click here.)

e Select the contact and click on the “ADD RECIPIENTS” or “ADD GROUP” button to add the
recipient or the group. You can add more recipients and groups in the same way.

e Please note that the message text area should appear only once you have added at least
one recipient or the group.
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e In case you have any newly-added entries in your Google Contacts and they are not
appearing in your contact search, you can load them by clicking the “Reload Contacts”

75 of 7,086 ¢ > E To Geload Contacts )

- Logout
e 2 Enterd
ADDC Reset
un 4, 2021, 10:28 PM 34
- Settings
cnier g

Manage add-on

ADDG
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c. Manually entering unsaved numbers.

e You can manually input a number in order to message any unsaved number. It is
always recommended to use the international format (i.e with country code).
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! 1 9 < - To
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: m
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ADD ADDITIONAL GROUP

I
I
I
I
h
I
I
i . .
|as sending an email
I
I
I
I
I
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rther incorporate SMS messaging into your business processes and email ADD NUMBERS

website at www redoxygen com

Add Signature?

Mo Signature

I
|
|
I
I
|
|
I
L
|
| [J also send as email?
I

I
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e You can manually enter multiple numbers, separated by commas, to message
unsaved numbers.
e Or simply copy and paste the numbers from another document or spreadsheet.

ORECIE SNVl Jll < RedOxygenSM... X

1
1
1
1
'
1 1 of 7.091 < > = To
1
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+

r----
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'
'

You to further incorporate SMS messaging into your business processes and email ADD NUMBERS
:r desktop

Yisit our website at www.redoxygen.com

Add Signature?

No Signature

[J Aiso send as email?
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18. To delete any recipient, click on (111 (trash icon) next to the contact.

19. Type the content of the SMS in the space provided. [Please note the SMS compose field will
not appear until at least one recipient (contact, group or number) has been added.]

® @ & red““! ‘a

i
|
1
1
|
| of 7
! 10f7,091 > =
1
John Joslin =

|
h & @& T isooo0es o
1
1
! Mon, Jul 26, 7:47 PM (18 hour: b= N : L 3 Family o
i Mon, Jul 26, 7:47 PM (18 hours ago) : /] Recipionts (2 ]
1
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e L +151 267006 w]
1
;
|

I
! ADD ADDITIONAL CONTACT
1

1 +

1
tobile number _ Your new Account number is C11E3028

1
1
1
4 easily as sending an email.

' ADD ADDITIONAL GROUP
1

!

!

bu to further incorporate SMS messaging into your business processes and email

:deskmp

:sit our website at www redoxygen com

ADD NUMBERS

‘ This is a test message| ]

No Signature

[ Ao send as email?

PREVIEW SMS | SEND SMS

20. You can select the SMS signature you would like to include at the end of the message.
You can create different signatures from the Settings option. This option will not appear if you do
not have a signature created in the settings option. (Please note that signatures are counted in full
SMS character count.)
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15 an email

! ADD ADDITIONAL GROUP
1

1

borate SMS messaging into your business processes and email

v redoxy gen.com T —_

This is a test message.

No Signature
Ramesh
Office

PREVIEW SMS | SEAD SMS

21. If you want to send a copy of SMS as an email to the recipient please check the “Also
send as email?” box. (Please make sure you have an email address associated to the contact in
Google contacts.)
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ADD NUMBERS

This is a test message.

id Signature?
Add Signature

Ramesh

Also send as email?

22. Click on the “PREVIEW SMS” button to move to the next step. You can also click on
"SEND SMS?” to directly send the message.

23. If you choose to “PREVIEW SMS” on the next screen you can verify the message details
before sending it out. (Your selected signature will appear at the end of the message. A character
counter is also provided here.)
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Characters -36)
Emails will be sent if applicable.
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1
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‘

1 1

! 10f7001 < > B To !

1 1

E 1 John Joslin '

: & @ AT1HICEHIE E

1 1
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! Jul 26,2021, 7:47 PM (18 hours ago) Yy : /) Recipients (2) '

1

1 1
1

g F1s1%e0008 i

o 151506008 ,

'

1

:

Preview ,

1

1

a This is a test message. !

1

1

4 From Ramesh !

1

r new Account number is CIXSSGIE. 1 message will be sentto 4 recipients. (Total |

1

1

1

'

1

1

1

'

1

1

1

'

24, Users have the option of “EDIT SMS”, “SEND SMS”, or “Reset” by clicking the three dots

on the top. (“Reset” will wipe everything and you’ll be back to the first screen where you can start
composing again.)

Characters :36).
Emails will be sent if applicable.

25. Once the SMS is successfully sent, a notification will appear in the lower-right-corner of
the screen, just at the bottom of the Gmail SMS add-on.
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| ® ® :
| ]
! 1
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! 1
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I _ Manage add-on !
| Previey H
| a !
| This is a test message. H
: :
! 1
I From Ramesh !
I + ;

1
Eis Cl1ESGE%. 1 message will be sentto 4 recipients. (Total !
l :
! 1
| !
! 1
: :
! 1
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Compose an SMS »

B B

1:59 PM (4 hours ago) ¥

326 PM (3 hours ago) Yy 4

26. Once the contact receives your message, depending upon your Red Oxygen account
settings, they should be able to reply back. The reply will be delivered to either your email
address or cell phone, depending on what account settings you’ve specified.

How to Reply Back to an SMS Reply

27. In the account below, we had selected replies to be delivered back to the email address
and we have received a response to the text message we had sent.

¢« B8 06 wn [ ) » sof5470 ¢ > £
SMS Reply from Ramesh Kumar Inbox x &5 2
91998XX42838M (@redoxygen.net 2:43 PM (12 minutes age) vy - : o
tome =

Sms received successfully.

Where the last SMS you sent to: Ramesh Kumar...
Was sent: 24-Jan-20 19:06:10
Containing the Text: This is a test SMS.

4=, Reply ®» Forward
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28. In order to reply back to a reply received, simply open the Gmail SMS add-on while the
reply email is open and Gmail SMS will provide an option to reply to the message.

(Please do not click the email “Reply” button, as that will result in an email - not a Red Oxygen Gmail
SMS message - being sent)

o e
Q, Search mail T @ @ i red@x:‘,'gem < €< RedOxygenSM... : X

¢« B8 0 = O &€ B ® 10f7,090 > Bl =
SMS Reply from Ramesh Kumar D (Inbox x 5 2 © Reply to an SMS »
91998 EXI0BRX @redoxygen.net 6:50 PM (0 minutes ago) Yy 4=
tome =

SMS received successfully.

Where the last SMS you sent to: Ramesh Kumar...
Was sent: 26-Jul-21 23:19:24 ©]
Containing the Text: This is a test message

& Reply ®» Forward

29. When you click on “Reply SMS”, Gmail SMS will automatically select the contact number
from the received reply.

Sl o = ORECIEICVOEIN ™ [l < Red OxygenSM..
< g o 8 ® ¢ b ® 10f 7,090 > B ™
0 91998 XN ﬁj
SMS Reply from Ramesh Kumar (Bdemall © inbox < ® 91993620306
91996X 20 RAA @redoxygen.net 6:50 PM (13 minutes ago) Y& 4 : o

tome ~

ADD ADDITIONAL CONTACT
SMS received successfully. (-]

Where the last SMS you sent to: Ramesh Kumar.
Was sent: 26-Jul-21 23:19:24
Containing the Text: This is a test message E

ADD GROUP

4. Reply = Forward

ADD NUMBERS

D Also send as email?

30. You have the option to add additional recipients or you can simply type the content of the
SMS in the space provided below.

31. After selecting recipients and inputting your message, click the “PREVIEW SMS” or
“SEND SMS” button.
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Q, Search mail

0 6 8§ & © ¢

SMS Reply from Ramesh Kumar (Edemal) ©

9199 XDEX @redoxygen.net
tome ~

SMS received successfully.

‘Where the last SMS you sent to: Ramesh Kumar.
Was sent: 26-Jul-21 23:19:24
Cantaining the Text: This is a test message

4 Reply m Forward

Inbox x

6:50 PM (23 minutes ago)

b= N

S -
@
+

To

91998 XBEX

T 9190KXNEIN o

ADD ADDITIONAL CONTACT

ADD GROUP

ADD NUMBERS

Thank you for the reply!

D Also send as email?

32.

33.

You will see the recipients, message content, and character count. Select the “EDIT
SMS” button to make any changes or the “SEND SMS” button to send as is.

it
®
&

10f 7,000

SMS Reply from Ramesh Kumar (Exemal: > inbox

9199 XX @redoxygen.net

tome ¥

SMS received successfully.

Where the last SMS you sent to: Ramesh Kumar.
Was sent: 26-Jul-2123:19:24
Containing the Text: This is a test message:

# Reply ®» Forward

6:50 PM (30 minutes ago)

More Actions (Options)

&

w o~

a|

B
z
e
N

To

9100EXMXHY
9199200006

il

Preview
Thank you for the reply!

1 message will be sentto 1 recipients. (Total
Characters :24)

1
1
1
1
d
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

el :
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

There are a few options available in “More Actions”, which appear as three stacked dots
at the top of the add-on.
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Gmail SMS

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

@ # redeye @@
More actions
1 of 7,090 £ > E Compose an SMS
' Inbox X = 2 &) Reply to an SMS »

34. Reload Contacts: In case you have any newly-added entries in your Google Contacts
and they are not appearing in your contact search, you can reload them by clicking the “Reload
Contacts” option.

i red@xygen v & Red Oxygen SM...

i,f 7,090 < > E To Reload Contacts ) ;
5 _ (3 : Logout o
, s 2 | :
Reset
: Enter ¢ ;
DDA Settings
: ; Manage add-on
' nier g :
5 Q a

35. Logout: If you want to logout from the add-on you can click on the “Logout” option.
Please note that this will also log you out from the Red Oxygen Gmail SMS add-on on Gmail Android and
Gmail iOS apps.
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Gmail SMS

BB red@xygen ("l < RedOxygenSM...
:f7,090 < > = To Reload Contacts
o
Reset
Enterc

Appa Settings

After clicking the “Logout” option you’ll be back to the initial login screen. Where you will be
asked to create a free trial account or log into your existing Red Oxygen account. You just need
to click on the “LOGIN” button. Red Oxygen’s server will auto-detect your account and
automatically log you in. (Everytime you Login to your Red Oxygen Gmail SMS add-on you should get
a welcome email from Red Oxygen.)

3 @ @ red@xygen ("~ J} < RedOxygenSM...

10f7,000 < > E Hm Weilcome
ramEskde@redoxygen.com

¥ (inbox x I ] Red Oxygen SMS for Gmail
It allows you to Send & Receive Texts From
Gmail. It combines the Ease of Email with the

6:50 PM (54 minutes ago) ¥ 4 : Q Efficiency of SMS Messaging
¥ Includes 25 SMS credits
6 +  15-day, no-obligation trial
v Trial is completely free
E‘J | ¥ Nocredit card info collected
+

v Live customer support

SIGN UP FOR FREE

Already have an account?
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Gmail SMS

36. Reset: If at any point you want to delete everything and start over while you are
composing the SMS, click the “Reset” option. It will clear everything and you’ll see a fresh
screen to start composing from.

10f7080 ¢ 5 B To Reload Contacts
= ® | Logout
T B B [ p
. {| Reset
1:59 PM (4 hours ago) ¥ 0 £ 4
Settings

3:26 PM (3 hours ago) 17 4=

] Manage add-on
Previey

| This is a test message

1 message will be sent to 4 recipients. (Total
Characters :22).
Emails will be sent if applicable.

i o iy

37. Settings: In settings you can create signatures and have an option to enable or disable
the preview screen.

i red@xygen v & Red Oxygen SM...

f7000 < > - To Reload Contacts
- ® : Logout (il
® 2 '
Reset
W ow
Enterc

ADD A Settings

Manage add-on
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Gmail SMS
i. Signature: You can add different signatures here. Create SMS signatures that
you can add manually to specific messages.

Add signature name to identify specific signature. Add a signature copy text as it
should appear in the message.

€& Red Oxygen SM...

1 of 7,001 4 » E Signature Detail
ﬁ (B4 Rameash
age) Y& /)

Signature Copy

From Ramesh|

ii. Preview Screen: You can use this toggle button to enable or disable the
preview option while composing a message.

€& RedOxygenSM... : X < Red Oxygen SM...

|
: My Signature List 4 ADD NUMBERS Wy slanatmel st
|
Offics
| flick ADD NUMBERS
| S EDIT ‘ Sales Manager EIRE
Sales Manager
|
| Ramesh
: Ramesh EDIT From Ramesh Sl
, From Ramesh
i At ipehire? ADD NEW SIGNATURE
[} ADD NEW SIGNATURE No Signature Add Signature?
| :'_:
Preview Screen ] | No:Signature: ~

Preview Screen D Also send as email?

o o

D Also send as email?
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38. You can verify your list of contacts by going to Google Contacts under the same account.
Please make sure you have contacts added to the right Google account to access them through
the Gmail SMS add-on.
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Account Gmail Drive
24 E
Docs

Slides Calendar Chat

10f 7,091 < > E

1
'7:47 PM (20 hours ago)  Y¥
1
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